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---Step-by-Step Instructions for 
Editing Your Name--- 

 
STEP 1: 
After login, click on My Account located in the top-right 
of your screen. 
 

 
 

STEP 2: 
Scroll down to Account Information on the right side 
of the screen. Click on the Edit Information or change 
password button. 

 
 
 
 
 
 

 
STEP 3:  
Update the information in the Full Name* line.  

 
 
STEP 4: 
Scroll down to the bottom of the page and click Save. 
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