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How to Create a Zoom Account and Host
a Meeting

1. Go to https://zoom.us/signup and begin the steps to sign up for a free
account.

Zool l l SOLUTIONS ~  PLANS&PRICING ~ CONTACT SALES JOINAMEETING ~ HOSTAMEETING v SIGNIN SIGN UP, IT'S FREE

For verification, please confirm your date of birth.

Month 7 Day 7 Year & Continue
This data will rot be stored

2. Enter in your email address.

Zool I l SOLUTIONS »  PLANS&PRICING ~ CONTACTSALES JOINAMEETING ~ HOSTAMEETING ~  SIGN IN SIGN UP, IT'S FREE

Sign Up Free

Your work email address

Zoom is protected by reCAPTCHA and the Privacy Policy and Terms
of Service apply.

Already have an account? Sign in.

3. Go to your email and open the Please activate your Zoom account email
sent by Zoom, email: no-reply@zoom.us

ZOOI l l SOLUTIONS =  PLANS&PRICING  CONTACT SALES JOINAMEETING ~ HOSTAMEETING »  SIGNIN SIGN UP, IT'S FREE

<

Wwe've sent an emdl toYour email will appear here
Click the confirmation linl§ in that email to begin using Zoom.

if you did not receive the email,

Resend another email
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4. Click Activate Account or paste the link into your browser.

Please activate your Zoom account = /nbox x

Zoom <no-reply@zoom.us>
tome -

Z00m Sianin

‘Your email will appear here
S WelToE T 700

To activate your account please click the button below to verify your email address:

Or paste this link into your browser:

https://usO4web.zoom.us/activate?code=864Y6G6jadnym2)pZtwiNjpvDoZkeMTYDKBGRK7Tz

5. The link will open up to the remaining signup steps. Answer the questions
and enter requested information:

#%o0om

Are you signing up on behalf of a school?

Your email « vt na: seen suscassar crsame. reass it

Yes O No

6. Invite your friends and family or skip this step!
7. Start a test meeting.

2 Invite Colleagues - 3  Test Meeting

Start your test meeting.
Invite Your Colleagues

Excellent! Now it's time to start meeting.

TULT LEI UTTal II&UI = UlT.
name@domain.com Your personal link will appear here

Start Meeting Now Go to My Account
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8. Zoom should automatically open to download.
i. If the download does not automatically open, you can right click the file
and click Open to start the download process. Follow the prompts to
download.

Zzoom S |

0 Zoom _fad67805aa....exe ~

Y

lease click Open Zoom Meetings if you see the system dialog.

f nothing prompts from browser, click here to launch the meeting, or download & run Zoom,

9. Your meeting screen will open up. You can see the volume and video
settings in the lower left screen.
i. Click Start Video
ii. Click the arrow next to the mute button to select your microphone and
speaker, test your speaker and microphone, and click for additional audio
settings.

Select a Microphone

< AR v '
- A a N fL
”.\ | ‘ :
) v/ Microphone Array (Intel® Smart Sound Technology (Intel® S5T))

Same as System

)

' Speaker (Realtek(R) Audio)
SANYO LED (Intel(R) Display Audio)

Same as System

Test Speaker & Microphone...
Switch to Phone Audio...
Leave Computer Audio

Audio Settings...

10. Go to your account on the Zoom app by clicking the Zoom icon at the
bottom of your screen.
i. Then, click on the Meetings tab, the + sign, and click Schedule a

Meeting.
© zoc
R [ss) e
Home Chat Meetings Contacts
(& Upcoming Recorded

X
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11.Select the topic, start date and time, and options for your meeting! You can
choose how long you would like the meeting, require a meeting password,
turn videos on and off for participants, select the kind of audio, and choose
which calendar you would like to use.

) schedula mesting

Schedule Meeting

Stark: Tug Agiil 21, 2020 400 #1

Duration; 1 hour v 0 minute

Time Zene: Eastem Time (US and Canadia) ~

) personal Meeting I3

Telegh ") Computer Audio
o hena and Computar Audio () ard Party audin
Dl in from United States  Fdi
Calendar
O outiooc Google Calendar ar s
uanced Options
- J

12. You can go to your Zoom Meeting on the account to copy the invitation to
send via email or text! You can start the meeting from the account when it is
time!

Your Zoom Meeting
4 )

Your Zoom meeting
information will
appear here.

. J/

m f@ Copy Invitation # Edit X Delete

13. Use Zoom in lots of different ways to connect with family and friends.
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